KOMYHAJILHUI BUILIIUA HABYAJIBHUN 3AKJIAJL
«XAPKIBCHbKA AKAJIEMISI HEIIEPEPBHOI OCBITW»

HAKA3

31.12.2025 Ne 118
M. XapkiB

[Ipo nuctanIiliny (BiananeHy) poOoTy

3 MeTor0 ynopsiakyBanHs ocHOBHOI JisibHOCTI B KBH3 «XapkiBcbka akanemis
HEMEePEPBHOI OCBITUY», Y TOMY YHUCHI Y (HOpC-MaKOpHUX 00CTaBUHAX, BIAMOBIAHO 0
cratti 60? Kojekcy 3aKOHIB IIPO MPAIIi0

HAKA3VIO:

1. 3arBepautu
1.1. TlonoxxeHHs Mpo AUCTaHIINAHY (BiaaneHy) poooTty (noaarok 1).
1.2.  TexcT 10AaTKOBOI yTOJaU J0 KOHTPAKTY (J0JaTOK 2).

2. KepiBHUKaM CTPYKTYpHHUX MiIPO3AUTIB, Y SKUX 3alPOBAKEHA TUCTaHIIHA
(BigmaneHa) poboTa, HEyXUIbHO JOTPUMYBATHUCS 3a3HaueHOro [1onoKeHHs.

3. KonTponp 3a BHKOHAHHAM IIbOTO HakKa3dy IIOKIAJal0 Ha MPOPEKTOPIB
Jroamuny JIY3AH 1 Anny OCTAIIEHKO.

Pextop (opuzinan nionucano) JIro6oB IIOKPOEBA

JIronmuia JIV3AH
Anna OCTAIIEHKO

Bixropiss [IOHKPATOBA



Ilooamox 1

I[TOT'OIXXEHO 3ATBEP/KEHO
Haka3s pektopa Akanemii
I'onmoBa npodeninku «IHHOBALISY Bim 31.12.2025 p. Ne 118
JIronmuina BOPOJIIK
MNOJIOKEHHSA

MPO JUCTAHLIVHY (BIJUIAJIEHY) POBOTY B

KOMYHAJIBHOMY BUIIOMY HABYAJIbHOMY 3AKJIAL
«XAPKIBCBKA AKAZIEMIS HEITIEPEPBHOI OCBITH»

1. 3arajbHi MoJI0KEeHHSA

1.1. TlomoxkeHHs Tpo AWCTaHLIWHY (BigmaieHy) pobdoty B KomyHanbHOMY
BUIIOMY HaBYAJILHOMY 3akjiaji «XapKiBCbKa akajeMis HemepepBHOI OCBITH» (faui -
[Tonoxennst) perymtoe nutanHs BrpoBapkeHHs B KBH3 «XapkiBcbka akanemis
HEeMepepBHOI OCBITWY (Jaii — AKaneMis) TUCTAHIIHHOT pOOOTH ISl IEBHUX KATETOPiid
(sIk TIpaBMIIO, IEAATOTIYHUX 1 HAYKOBO-TIEIAarOTIYHUX ) MPAI[iBHUKIB, K1 Y 3B’SI3KY 13
HEMOKJIMBICTIO TIepe0yBaHHA Ha TepuTopii M. XapkoBa (mepeMilieHi ocoou, iHIe) He
MOXYTh MPAIIOBAaTH Ha CBOEMY pPOOOUOMY MicCll B AKaJeMii, 1 38 XapaKTEpPOM CBOiX
10CaI0BUX 00OB'A3KIB MOKYTh BUKOHYBAaTH CBOIO POOOTY JTMCTaHUIWHO.

1.2. TlomoxxeHHs po3poOiieHO 3 ypaxyBaHHSAM Kojekcy 3akoHIB Mpo mparito
VYkpainn; Konsennii MixxaapoHoi oprasizaiii npaii 1996 p. Ne 177 «IIpo nagomny
npaio», 3akony Ykpaiam Big 27.03.2025 Ne 4339-IX «IIpo BHeceHHS 3MiH 10
Komekcy 3akoHiB mpo mpamio YKpaiHM I[IOAO0 YIOCKOHAJNEHHS MPaBOBOTO
peryNioBaHHs OKPEMUX NHTaHb HAJOMHOI Ta AMCTaHIIAHOI poboTtm», [IpaBun
BHYTPIIIHBOTO TpyaoBoro po3nopsaky B KBH3 «XapkiBcbka akaieMiss HEepepBHOi
OCBITHY.

1.3. Iucraniiiina ¢popma podoTu BiamoBiaHO 10 ctarTi 60? Kogekcy 3aKoHiB Mpo
npairo — 1e popma opranizariii mpari, Kojau po0oTa BUKOHYETHCS MPAI[iBHUKOM 11032
npUMILIEHHAM AKajeMii: 3a MiCLleM HOro Mpo>KMBaHHS Y B 1HIIIOMY MICLI 32 HOTO
BUOOpPOM, y T. 4. 3a JIONOMOrOK I1H()OPMALIHHO-KOMYHIKALIMHUX TEXHOJIOT1H.
Hucraniiitna (BigganeHa) podora He 3MIHIOE OOCST TPYJIOBUX IpaB MpaIliBHUKA 1 HE
BILJIMBAE HA OIUIATY Mpalll, K0 00cAT pOOOTH BUKOHAHO MOBHICTIO.

1.4. 3mimana gopma pobotn mependayae MOETHAHHS TUCTAHIIAHOT Ta OYHOT
dbopM 1 OpraHi3oBy€ThCS BIANOBIAHO N0 IHAWBIAyanbHOro Tpadika pobdoTu
MparfiBHUKA, 3aTBEPPKEHOTO B YCTAHOBIICHOMY TIOPSIIKY.

2. OdopmiieHHS JUCTAHLIIHOI (BiaAaIeHol), 3MilIaHOl (popM podoTH
2.1. Jns ropumnuuHoro oQopmiIeHHS TNPUHHATTA ab0 TIepeBEACHHS Ha
JTUCTAHIIAHY (BiananeHy) poOoTy ohOpMIISIFOTECS TaKi IOKYMEHTH:
» 3asBa mpaiiBHUKA PO MPUUHSATTS a00 MEpeBEJCHHS Ha JUCTAHIIIHHY
po0oTYy.
» [luceMoBuUil TpyIOBUIl AOrOBip (KOHTpakT) abo 0JaTKOBa yroja Jio
TPYAOBOTO JI0TOBOPY (KOHTPAKTY), YKIIAJEHI 3 MPAI[IBHUKOM.



» Haka3 kepiBHHMKA PO 3aMPOBAHKEHHS IUCTAHIINHOT poOOTH, BUAAHUH 3
ypaxyBaHHSM TOTO, 1[0 Y MePioj] BOEHHOTO CTaHy JUCTaHIIMHY poOOTy
MO>KHA 0()OPMUTH HaKa30M 0e3 MonepepKeHHS 3a 2 MICSIIL.
2.2. TlpoBenmeHHs 1HCTPYKTaXY 3 OXOpPOHM Mparli 3 (Qikcaimiero B XKypHaji Ta
0COOMCTUM TIAMKMCOM MpalliBHUKA.

II1. Opranizauisa qucTaHuinHoI (BiaaajaeHoi) podoTu
3.1. TexniuHe 3a0e3neyeHHs Ta KOMYHIKaIlisl BKJIIOYAE:

» HasgBHicTh y mnpamiBHHKa HEOOXIJHOTO [Jis JUCTaHIIHOT poOOTH
oOJ1aTHaHHS.

» HanaromkeHHs HaJIIHHOTO JOCTYITY 10 Mepexi [HTepHeT.

» BukopucranHs npamiBHUKOM O€3MEYHUX /3aXUIEHUX KaHaJB 3B'S3KY
mecenpkepiB (Viber, Telegram), Bineoss'sizky (Zoom, Google Meet) ta
HAJIMHUX MMapoJiei Jyisl poOOYUX CEepBICIB.

3.2. Opranizamis po6o4oro mpocTopy nepeadayac:

»  OOsmamTyBaHHS MPAIiBHUKOM POO0OYOTro MICIIS 1032 aKaJeMIERo.

= OOMEXeHHS JOCTymy CTOPOHHIX O0cCi0 10 pobo4oro mpocTopy
npaliBHUKA.

3.3. YmpaBiiHHs 4acoM Ta €(peKTUBHICTh CKIIAJIA€THCS 3:

» [InanyBaHHS MpaliBHUKOM CBO€1 POOOTH — HA PIK, MICSALb, THXKJIEHbD,
MOTOJ[PKEHHSI TUIAHIB 1 11 3 KEPIBHUKOM CTPYKTYPHOTO MIIPO3/ILITY.

» CxiazaHHg ¥ IOTpUMaHHS MPaliBHUKOM YITKOrO pobouoro rpadika,
B1JIOKpEMJICHHSI p0O0YOTro Yacy BiJ 0COOUCTOTO.

= Beaenns npamiBHUKOM 00J1IKy CBOTO poOoyoro yacy (y miaHi poOoTH
BIJIMITKa TPO BHUKOHAHHS 3aBJIaHb - IMOCTIHHO, 3BITU MPO pPOOOTY -
IIIOMICSTYHO).

3.4. KomyHikaIiis Ta CHHXPOHI3aIIisl.

» [IpoBeneHHsI MIOJICHHUX KOPOTKHUX OHJIAWH-3yCTpiuel NpaiiBHUKA 3
KEPIBHUKOM CTPYKTYPHOTO MiAPO3/ILTY, Hapal sl IUIaHyBaHHS pOoOOTH 1
HaJIaHHS 3aBJIaHb, MPOMIXKHOTO 3BITYBaHHS (3a 3alIMTOM KEPIBHUKA).

» [lepionnuHi (32 HEOOXIAHICTIO Ta MOKJIUBICTIO) O(IaiH-3yCcTpiyl
KEepIBHMKA 3 MPAL[IBHUKOM, Y4acTh MpalliBHUKA B pOOOUYMX Hapaaax.

3.5. O06mik Ta oruiaTa mpari.

» JlucraHniiitna ¢popma poOOTH HE MOXKE 0OMEXKYBaTHU TPYJ0BI MpaBa adbo
3MEHIITYBaTH pO3Mip 3apoOITHOI TIUIaTH, SKIO o0ciIr podoTH
3aJIUIIAETHCS HE3MIHHUM.

= VY Tabem o0diky poO0OYOro yacy AUCTaHIIHHA poOOTa MO3HAYAETHCA
KoJ1oM «P» a60 «PC» (117151 HEITOBHOTO Yacy).

IV. IlpaBuiia npoBeeHHs TMCTAHUINHOI (BiagaseHoi) podooTu

4.1. IlepeBeneHHs paIliBHAKA Ha TUCTAHIIAHY (BiAnaaeHy) poOOTy HE € 3MIHOIO
TPYJOBO1 (PYHKIII YM ICTOTHHX YMOB Ipall, a € JHIIE 3MIHOK poOOYOro Mmicus
MpaliBHUKA Ta 3aMPOBAKEHHSIM J0/IaTKOBUX MPABUJ OpraHizailii po0o4oro npoiecy.

4.2.. Tlpu nucraHuiiHii (BiggaieHid) poOOTI MPaIliBHUKU PO3MOIUISIOTH
poOoumMii yac Ha CBi¥ pO3Cy/1 3a MOMEPEIHIM MTOTOHKEHHSM 31 CBOIM KepiBHUKOM. [1pu



OMY 3arajbHa TPUBAIICTb POOOYOro HYacy HE MOXKE IEPEBUILYBATH HOPM,
BU3HAYCHHUX TPYJIO0BUM 3aKkoHOaBCTBOM Ykpainu (ctatti 50 1 51 K3nll Ykpainn).

4.3. BukoHaHHs AUCTaHIIMHOL (BiagaieHoi) poOOTH HE TATHE 3a cO00K OYJib-
AKUX OOMEXEHb OO0CATy TpPYJIOBUX IpaB MpaliBHUKIB. 3a TaKUM MpalliBHUKOM
30epiraeThbcsi MOro IMOCaJOBUM OKJIQJ Ta BCI 1HINI JOTUIATH (SKIIO TMpalliBHUK 1
Akaziemisi TMCbMOBO HE JOMOBWJIMCH IMPO 1HINIE), JHI HEBUKOPUCTAHUX BIIMYCTOK,
TPYJIOBI MpaBa y 3B'SI3Ky 3 TUMYACOBOIO BTPATOIO MPalle3JaTHOCTI, 1HII COLIaJbHI,
TPY/IOBI Ta EKOHOMIYHI MpaBa Ta TapaHTii sIK MpalliBHUKa AKaaeMii.

4.4. AxaneMiss OpraHi3oBy€ AUCTaHIIMHY (BiAJajeHy) poOOTy Ha MpUHIUIAX
JIOBIPH JI0 TIPAIliBHUKIB, IX TOTOBHOCTI JJO CAMOCTIMHOT poOOTH, BIIMOBIAAIBLHOCTI 3a
BUKOHAHHS 3aBJIaHb BIIMOBITHO /10 3aKOHOJIaBCTBA Y KpaiHu. 3a moTpeOu, mparliBHUKY
HAJIA€ThCS B THAMYACOBE KOPUCTYBAHHS HEOOX1aHE 00JaIHaHHS.

4.5. 3a yMOBM BCTaHOBJIEHHS IS IMpallIBHUKA PEKUMY JUCTAHLINHOI poOOTH
IpaIliBHUK 3000B'sI3aHUN:

* JOTPUMYBATHUCS yCiX IHCTPYKIIIN, TTOJIOKEHB, SIKI JIIOTh B AKajeMii;

* OprasizyBaTu CBil poOOUMil POCTIp 7S AUCTAHITIHHOT pOOOTH;

* BMITH BUKOPHUCTOBYBATH IHCTPYMEHTH Jii JUCTAHILIMHOI poOoTH, a
came Zoom, Google meet, iHIIl cepBiCH, BU3HAUYEHI Oe3MocepeHIM
KEpPIBHUKOM;

* B MeXax poOOYoro yacy B NOBHOMY O0'€éMl BUKOHYBaTH IOCAJOBI
OOOB'SI3KM Ta JOPYYEHHS KepiBHUKA, TNepeadayeHi IM0caoBOIO
THCTPYKIII€IO;

* BIAMOBIAATH Ha Tele(OHHI A3BIHKH, MEPEBIPATH €IEKTPOHHY IOIITY,
OMEpPAaTHUBHO BIANMOBIZATH HA JUCTU (TIOBIIOMJICHHS, 3allUTH BiJ
KEepIBHHKA, pearyBaTH Ha 3BEPHEHHSA YU TNPOXaHHS BIJ KOJIET, SKi
CTOCYIOThCSI poO0OYOro MpOIlecy); CTapaHHO BUKOHYBATH BCl 3aBJIaHHS,
MOCTABJICHI KEPIBHUKOM, a TaKOK 3BITYBAaTH MPO BUKOHAHHS 3aBJaHb Y
croci0, TOTOKEHH 3 KEPIBHUKOM;

" 3aNUTYBAaTH y KEpiBHUKAa Ta KoJjer iHdopmaiiio, HEOOXiaHy st
BUKOHAHHS O€3M0CEPEeIHIX IMOCAaJOBUX OOOB'A3KIB, BUKOPUCTOBYIOUH
ONTUMAaJIbHI KaHAJTU KOMYHIKAIIIi;

» OpaTH yyacTh y Hapajax Migpo3AUTy Ta Hapajax 3 HIIUMH HiApOo3alIaMu
Axanewmii.

4.6. llpamiBHUK Hece MaTepiajbHy BIANOBIAANBHICT 3a BTpaTy Ta/abo
MOIIKOKEHHS TIepeJaHoro HoMy o0JaHaHHSI.

4.7. 3a yMOBU BCTAHOBJICHHS [JIsl TIpalliBHUKA PEXKUMY JIHUCTAHIIIHHOI poOOTH
WOro KEPIBHUK MA€ TaKl HOBHOBAKECHHS:

* JUIAHYBaTH poOOTY MpaliBHUKA NPHU JUCTAHLIMHOMY pPEXKHMI, a came
JOBOJAWTH JI0 BijjomMa MpalliBHUKAa MOro LIl Ta 3aBJaHHS Ha TepioA
JUCTaHIIHHOT pOOOTH, KOHTPOJIIOBATH iX BUKOHAHHS. Y IE€BHUTHCS, L0
MpaliBHUK Ma€ 4iTKe PO3YMIHHS IOCTABJICHUX IIUIEH Ta 3aBlaHb, a
TaKO>K TEXHIYHI MOKJIMBOCTI IJIs IX BUKOHAHHS.

* BH3HAYATH MEPIOJUYHICTh, TEPMIH 1 YacC CHIIBLHUX 3 IPAI[IBHUKOM Hapas;

* BH3HAYaTH MICIEe CIUJIBHOIO JIOCTYIY JO IJIaHIB, JJOKYMEHTIB, 3BITIB,
IHIIIOT JOKYMEHTAIIi1, HCOOX1THOI JUISl CIIJIbHOTO KOPUCTYBaHHS;



BU3HAYaTH BUIMOBIJAIBHOTO 3a KOMYHIKAII0 MK TparliBHUKaMH
MPO3AUTY B pa3i CBOET TUMYACOBO1 BIJICYTHOCTI;

pearyBaTd Ha BHKOHAHHs 3aBJIaHb 1 HaJaBaTH 3BOPOTHIN 3B'S30K
MPAIiBHUKOBI 3 METOIO apTyMEHTOBAHOI OITIHKM BUKOHAHOT pOOOTH;
BUKOPUCTOBYBAaTH IHCTPYMEHTH HE TIIBKA IS 1HIUBITYyaJIbHOTO
CHIJIKYBaHHS 3 MPAI[IBHUKOM, a ¥ JJIs1 KOMYHIKAIIIT 31 BCIM M1PO31I0M,
o0'elHyBaT  HABKOJO CHOUIBHUX  IJIEH, BIJA3HA4YaTH  YCIHIXH,
OTOJIONIYBAaTH TMOJSKH, CTUMYJIOBAaTH A0 TBOPYOCTI Ta IHILIATUBH,
MNIATPUMYBATH I[iKaBl 1Jei, HaAMXaTH BJIACHUM TMPUKIAJAOM Ta
MOBEIHKOIO.

4.8. 3a3HayeHWil TOPSAIOK 1 YMOBH OpraHizamii AWCTaHIIIHOI (BiAmaneHo)
poOOTH € 000B’I3KOBUMHU /711 BUKOHAHHS 1 MPALlIBHUKAMHU, SIKUM JO3BOJICHO 3MILLIAHY
dbopmy poboTH.

4.9. Kareropii mpalliBHUKIB, SIKI 3a XapakTEPOM CBO€i POOOTH HE MOXYTh
MPAIIOBATH JUCTAHIIHHO, BA3HAYAIOTHCSI PEKTOPOM AKajeMii.

V. lIpukiHieBi 10J10KeHHA

5.1. TlonoxeHHs 3aTBEPIKYETHCSI HAKA30M PEKTOpa AKaaeMmii.

5.2. TlonoxkeHHsI MEperisfgacThCsa y pas3l 3MIHM ab0 JIONOBHEHHS YUHHOTO
3aKOHOJABCTBA Y KpaiHU, BHYTPIIIHIX HOPMATUBHUX JTOKYMEHTIB AKaJeMii.

Pexrop

(opueinan nionucauo) JIro6oB IIOKPOEBA



Ilooamox 2
JOIJATKOBA YI'OJA 1O KOHTPAKTY

M. XapkiB « » 20 p.

KBH3 «XapkiBcbka akaieMiss HenepepBHOi OCBITH (fani — Akajemisi) B 0co0i
peKTopa (mam KepiBHUK),
ska nie Ha miactasl CratyTy Ta [lonoxenHs mpo AUCTaHINHY (BiggaieHy) poOoTy,
3aTBepKeHoro HakasoMm Big 31.12.2025 Ne 118, 3 ogHOoro OOKY, 1

(mami [IpariBauK), 3
npyroro Ooky, (mami CTOpoHHM), YKJIadu If0 JTOAATKOBY YTrOQy JO KOHTPAKTY
BiJI , PO 110 HABEJECHO HUXKYE:

1. Ipeamer yroau: nmo3Bosut [IpamiBHUKY IUCTAHIIAHUKA (BiIIaICHH)
dopmar pobGoTu TmTo3a mpuMilmieHHSIM Akamemii 3 hi(s)

2. Micue BukoHaHHs1 podotu: IIpamiBHuk camocTiitHO obupae poboue Micie
Ta HECE BIANOBIJANBHICTH 3a 3a0€3Me4eHHs O€3MeYHUX YMOB Mpalll.
3. Po0ouwmii yac: PoOounii yac [IpaniBHMKa BCTaHOBIIOETHCSA BIAMOBIIHO 10
[IpaBui BHYTPILIHBOTO TPYAOBOTO PO3MOPSIAKY AKageMii:
— MoYaToK poOoYoro AHS — 0 9-if rouHI,
— 3akiH4YeHHS poOOYOro JAHS — O -1 TOJIMHI;
— mnepepa — 3 13:00 mo 13:45 (y pasi, K10 TOAUHU TIEPEPBU MPUXOAATHCS
Ha Yac MPOBEJICHHS HAaBUYAJIbHUX 3aHSATh, TOAUHU TEPEPBU 3MIILYETHCS
BIJIMTOB1/THO);
— y II’ATHHUILIO pobounit AeHs TpuBac 3 9:00 mo 16:45.
3a po6ouor0 HEOOXITHICTIO Ta MOXJIHBICTIO [IpalliBHUK CHITKYy€ThCs OdaiiH 3
KEpPIBHIUKOM CTPYKTYPHOTO MiIPO3/LTy, Oepe ydacTb y poOOUnx Hapagax.

4. 'V pasi vaganus [lpaniBauky obnagHands Akaaemii, yKIada€eTbCs JOTOBIP
PO MOro MOBHY MaTepiajabHy BiJMOBIIAIBHICTS.

5. Komymnikauisi: oOMiH 1HQopMmauiero Mk IlpaniBHMKOM Ta AkaaeMi€ero
B1I0YBA€THCS 32 JOMOMOIOK TEXHIYHUX 3ac00iB: TenedoHy ,
MECEH/KEPIB, EJIEKTPOHHOI MOLITH

6. CrtopoHm 3000B’s3aHl HEYXWJIbHO JoTpumyBatucs [lojoxkeHHS TMpo
JTUCTaHIINHY (BiaganeHy) pooory.
7. Inmi ymoBM: Yci iHIIII YMOBU KOHTPAKTY 3JIUINAIOTHCS HE3MIHHUMH.
8. HaOpanus yuHHOCTI: YT0/ma HaOMpae YNHHOCTI 3 MOMEHTY ITiIMTUCAHHS.
MIMKACH CTOPIH

«KepiBHnK» «IIpaniBHHK»

(migmuc) (BiacHe iM’s1, TIpi3BUILE) (migmuc) (BnacHe iM’si, TIPI3BUILE)

« » 2026 p. « » 2026 p.
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